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Behavior

g“‘- Behavior

The behavior module tracks conduct of students by recording incidents. Incidents can be
created, viewed, and submitted to an administrator as a referral. Administrators can review all
incidents and referrals made by faculty and staff. Also, they can take action on any incident or
referral by assigning actions taken, penalties, safe school violations, and printing letters and

reports.

Managing Behavior Incidents by an Administrator

Behavior Incidents at

Sani-Stansbury High School

-

There are 4 unviewed incidents and § pending referrals.

= Show All »

2012-19

< greate Referral »:

27 Jul 2011
2012-18

ministrator A

27 Jul 2011
2012-15

Administrator  ©.

27 Jul 2011
2012-13

ministrator
Safe Schools )

7

Alerts user of
pending referrals

Bullying

p cleah hittacy in stomach

Reported By: Lorey Baldero

Alcohol Possession
test non student to faculty

Reported By: Lorey Baldero
Bullying
bully bully bully

Reported By: Kellie Heatong

Alcohol Possession

) Rarfael was drinking and making natasia drink with him

26 Jul 2011

Reported By: Kellie Heatong

Allows users to .
search or filter

incidents

Allows users

to create a
new incident *

© Mark Viewed

© Mark Viewed

© Mark Viewed

Archive »

Archive »

Archive »

Archive »

© Add Incident

Show Incident Number: Incident Number

Show Student: « Select a Student »
By Grade Level: « Select a Grade » -
« Select a3 Behavior » -
Filter by Date: 5 from

[* ¥

12 to

[Clinciude Archived

«Clear | gaarch »

Offender

/€] Cleah Drage
Victim

/€] Tacy Crooks

Offender

/€] Cleah Drage
€] watta Bachler

Offender

€] Faye Debra
Victim

/€] shalyce Elenory

Offender

(3| Rafael Bowman
Victim

€] Natasia Craw
Witness

€] Kayloni Drogin
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This screen has many functions that will allow an administrator to manage their school’s
behavior incidents and referrals. The user will be able to complete any of the following actions
from the above screen:

1. Select a track

Behavior Incidents at sanistansbury High School |+

There are 4 unviewed incidents and & pending r(« Select a Track »

« Show All San!—CDpper Ca_rwnn Elementary

— Sani-Dugway High
Sani-Grantsville Hinh Schonl

2. Notification of unviewed incidents and pending referrals

There are 4 unviewed incidents and 6 pending referrals.
= Show All =

3. Search or filter incidents based on incident number, student name, grade level, behavior
type, date, and archived

Show Incident Humber: Incident Mumber

Show Student: « aelect 3 Student =
By Grade Level: « Select a Grade »
« Select 3 Behavior » -
Filter by Date: (' from
LAl
1 to
linclude Archived

@ Add Incident « Clear

4. Add an incident = 2ddlncident

5. See details of each incident

Incident #912-19  Bullying < Behavior © Mark Viewed  Archive » [SuChlls

Create Referral = | cleah hit tacy in stomach '_S] flleah Drage
' Victim
= 27 Jul 2011 | Reported By Lorey Baldero ,g] Tacy Crooks

2012-19  Bullying

Create Referral = | cleah hit tacy in

6. Change an incident into a referral S e e e
By clicking on link, user will be sent to the referral screen to add details
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2012-18  Alco

[¥] Administrator A | testn

7. Change a referral into an incident 27 Jul 2011 | Reporl
Unclick the check box next to “Administrator”

8. Edit an incident

Offender

/€] Cleah Drage
Victim

/€] Tacy Crooks

2012-19 Bullying © Mark Viewed Archive »

Create Referral cleah hit tacy in stomach 49 ' B ' 5
2D 4 This is what.an "Incident" looks like

Nete leftside of screen

27 Jul 2011 | Reported By: Lorey Baldero

Click on the “Incident #” or the “Behavior Type”

9. Edit areferral

2012-18 Alcohol Possession © Mark Viewed LUV Offender

—
[¥] Administrator + ] test non student to facul L . . : ] Cleah Drage
SR I Thig, is, what.a,"Referrali looks, like &) Watta Bachler

27 Jul 2011 | Reported By: Lorey Baldero Note leftside of.screen

Click on the “Incident #” or the “Behavior Type”

10. Notice that a “Safe School Violation” has been reported on a referral/student

2012-13 Alcohol Possession © Mark Viewed L VS Offender
(8] Rafael Bowman
Admini: or .| Rafael was drinking and making natasia drimk with fim Victll
Safe Schools @) A, "Safe Schools” alert willappear on the leftside of |€] natasia Craw
screen. Any students reported, for a " Safe School Withess
. Vielation” willappear in red. . .
26 Jul 2011 | Reported By: Kellie Heatong [S] Kayloni Drogin

e ——
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Managing Behavior Incidents by Faculty /Staff

Behavior Incidents at sani-stansbury High School ~

There are 2 unviewed incidents and 5 pending referrals.

Show Incident Number: Incident Number

Show Student: = Select a Student »
& Show All » LN A k — T
Status, of,incidents and Allows users to search By Grade Level:  « Select a Grade » »
referrals sent to Administrator or filter incidents that « Select 3 Behavior » -
Filter by Date: 5 from
=
12 to

Allews users to [Cinclude Archived
create anew. ol @ Addincident Clear
. -T. H
Behavior Type incident ' Search »

2012-21  Alcohol Possession Offender

Incident #

is this day almost over This is what a Referral lecks like that has not been viewed €] Melynn Cardoq %
by administrator Students involyed
27 Jul 2011 | Reported By: Lorey Baldero Note left side of screen and.rolg
2012-20 Alcohol Possession Offender
Date Incident gnbfgdd This is what an, Incident looks like that has not been, viewed Watta Bachler
Occurred by administrator /€] Melynn Cardon
27 Ju1 2011 | Reported By: Lorey Baldero ViillagpeaLye!low
2012-19 Bullying Offender
_ _ This is what an Incident looks like that has been, viewed, by administrator. Cleah Drage
Hotes {-acleah hit tacy in stomach Will.appear, white Vl‘igl:ztim
Ne changes can be made by teacher once it has been viewed by
27 Jul 2011 | Reported By: Lorey Baldero administrator €] Tacy Crooks
p = Behavior
1. This can be accessed via the Behavior Icon
or via a link in Gradebook
% SIS Applications £ Gradebook
Track: Sani-Stansbury High School - L Term: Term 1
Class: B/3 AP Statistics » Email Class Creste Behavior Subject: AP STATS

2. Status of incidents and referrals sent to Administrator

There are 4 unviewed incidents and 6 pending refarrals.
= Show All =

3. Search or filter incidents based on incident number, student name, grade level, behavior
type, date, and archived

Show Incident Number: Incident Mumber

Show Student: = Select a Student »

By Grade Level: « Select a Grade » -

« Select a Behavior » -
Filter by Date: I from
-
42 to
[Tl include Archived

@ Add Incident = Clear
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& Add Incident

4. Add an incident

5. Edit an incident

2012-20 Alcohol Possession Offender

Watta Bachler
/€] Melynn Cardon

gnbigdd

27 Jul 2011 | Reported By: Lorey Baldero

Click on the “Incident #” or the “Behavior Type”
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Entering a New Behavior Incident by an Administrator

New Behavior Incident

= Student Involvement = Incident Details
| Add Student Incident Date: 07/06/2011
i Reported By: |Heatonq, Kellie
Behavior: |Fighting |Z|
MNotes: -

_______________________________________________________________________

Pleaze describe the incident, including location and time.

Save & Archive »
Create Referral »

Enter “Student Involvement”
e C(Click on “Add Student”
The “Show Students” screen will appear:

e Select “Track”, “Term”, and “Class” — a list of students will appear.
e Select a “Student” — once a student has been selected the name will appear on the left
side of the screen. The name will remain on the right side but the font will turn black.

e Select the “Role” — on the left side of the screen next to the students name in the drop
down box.

e Select “Close” - when you have selected all students involved, which is in the bottom
right hand corner of the student list.

New Behavior Incident

~Behavior Inciden —————————————————————————————— o~
i H Show Students: | In My Class(es) In My Track(s
| — Student Involvement | | = Incident Detail == Y i"‘ ) [N =l
H e o 3 i —— ':_rack: Sani- Stansbury High School =]

' erm: | 2
Alan, Rony| Offender cancel | Reported By:
o =] ; eported BY- | Iciass: [algebra 1 =]
Add Student : Behavior-

i i * | Alello._Julienne (466}
MNotes: | [Rian Rony (31501)
Arizaga. Comelia (26702

[Lm |y

Bale . Talenthia (9452
Beacom. Rowana (4669
Boulton, Hubbard (17235
Brow. Kimberlynn (20033
Celli. Jesica (31921
Clifton. Reece (21656
Dowden. Julmata (28958
Everill, Shalyce (20041 -

« Close

« Cancel Save »
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Enter Incident Details

e Enter “Incident Date” - the date that the incident actually occurred.

e Select “Reported By” - this will default to person logged in. Please select the correct
person, if it is someone other than self.

e Select “Behavior”

e Enter “Notes” — please describe the incident, including location and time.

e “Save & Archive” — will save incident and move it into your archive data on the view
screen.

e “Create Referral” — will save incident and take user to the referral screen.

e “Save” — will save incident and take user back to the view screen.

New Behavior Incident

—Behavior Incident

— Student Involvement — Incident Details
Student Role Incident Date: 07/06/2011
Alan, Rony offender [ =] cancel Reported By: |Heatonq, Kellie [=]
Bale . Talenthia| victim [ =] cancel Behavior: |Fighting =1
Add Student Motes:

Please describe the incident, including location and time.

Save & Archive »
Create Referral »

Entering a New Behavior Incident by Faculty/Staff

e Please follow the above process.

e Note the only differences are in the bottom right hand corner of the screen.

e Users can notify the Administrator by checking “Alert Administrator”; this will create a
referral for the Administrator to address. If this is not selected then the incident will be
saved for viewing purposes by the Administrator.

Click “Save” — will save incident and take user back to the view screen.

— Behavior Incident

— Student Involvement — Incident Details
Student Role Incident Date: 7/6/2011
Becker, Choy DfFenderEl cancel Reported By: Heatong, Kellie E|
Broersma, Tomi Sue| Victim |T| cancel Behavior: | Punching El
Blangcleeticmbayy Witness Elm Motes: students fighting over candy on playground at lunch -

Edmundson, Antony | Both Elcancel
Add Student

Please describe the incident, including location and time.

= [ Alert Administrator
————  «Cancal
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Completing a Referral
(For Administrative Use Only)

Click on the “Incident #” or the “Behavior Type”
2012-21 Alcohol Possession © Mark Viewed L VR Offender
/€] Melynn Cardon

Administrator .« | is this day almost over

27 Jul 2011 | Reported By: Lorey Baldero

The following screen will appear:

—Referral Details

Referral 2012-21 )
Incident Date: 7/27/2011

Offender

Reported By: Baldero, Lorey -
ielynn Cardon Behavior: Alcohol Possession -
Victim Motes: is this day almost over

Both Offender and Victim
User can add

Witness b notes to
repor ted data

User can add additiona
students

©e 6 e

Please desoibe the incident, including location and time.

Referred to Administrator

—Student Involvement
Melynn Cardon )]

Role: Offender - Letter to Parents [
Called Parents [

Add Action

T—Penalties

User can add an "Action H Penalty Type  Start Date End Date Days

"Penalty”, and,"Relicy” \‘.
H v AddPena

| —Policies
i \ Policy
: Add Policy

Check any, of the boxes to activate the —Safe Schooi Violation

"Safe School \Vielation” Screen,
- . . DGangReIated Dlnjury DWeapons " other

User can add additional students to the referral

User can update notes
Add an “Action”, “Penalty”, and “Policy” to each student, as needed
Create a “Safe School Violation” by checking one or more of the listed boxes

Access student information

a koo
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Add Safe School Violation

Check one or more of the following boxes that are related to the violation.
—3Safe School Violation

DGang Related |:|Injur].f DWeapnns (| other

The following screen will appear:

—Safe School Violation

[ lgangRelated [ liniury_ | |Waannns [V 0ther

Safe School Viclation will be reported to Clearinghouse unless opt cut selected. Opt Out:

Semvices Caused Zang Prevention Alternative
Offered: Incident: Program: Placement:

] ] ] ]
Hearing Officer Referred to Referred to Referred to
Remaoval: Paolice: Court: Program:

] ] ] ]

—Infractions — — — -
A "Brimarny” infraction must he completed, unless "Opt Out” has heen selected
Type Weapon Role
Primary =« Select a Type » ~ « Select 3 Weapon» » «Roles -

p to 5 infractions v AddInfraction

User can select

1. Safe School Violation will be reported to Clearinghouse unless “Opt Out” is selected
(This should only be used in rare cases)

User can add up to 5 “Infractions”

A “Primary” infraction is required, unless “Opt Out” is selected.

When completing an “Infraction” - “Type”, “Weapon”, and “Role” are required
Check all boxes that apply to “Safe School Violation”

ok wn

When user has completed the “Referral”, click ==

User will then be taken back to the View screen.

L
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